
206 WINCHESTER AVENUE, MOOREFIELD, WEST VIRGINIA 26836 

 

 Certificate of Appropriateness 
Application

Building & Site Information 

Address of the Site: _______________________________________________________________________________________________________ 

Parcel ID #:                ________________________________________________________________________________________________________ 

Type of Designation:  

Property Owner / Applicant Information

Property Owner(s) 
 

 

Name(s): 
 

 

__________________________________________________________________________________________________________ 
 

Mailing 
Address: 

 

__________________________________________________________________________________________________________ 

 

Phone Number(s):  ______________________________________ 
 

Email: _______            __________________________________ 

Applicant 
 

 

Name(s): 
 

__________________________________________________________________________________________________________ 
 

Mailing 
Address: 

 

__________________________________________________________________________________________________________ 

 

Phone Number(s): _____________________________________ 
 

Email: _______________________________________________________ 

Representative 
 

 

Name(s): 
 

__________________________________________________________________________________________________________ 
 

Mailing 
Address: 

 

__________________________________________________________________________________________________________ 

 

Phone Number(s): _____________________________________  
 

Email: _______________________________________________________ 

Property Owner(s) Acknowledgements: This application will not be considered complete without the signature of all property owners 
of record, which shall serve as an acknowledgement of the submission of this application. The property owner’s signature below shall also 
authorize the Applicant (if other than the property owner) and/or Representative to act in his/her behalf for the purposes of seeking 
approval for the application described herein. The undersigned consents to inspection and photographing of the subject property by the 
Historic Preservation staff for purposes of consideration of this Application and/or presentation to the Historic Preservation Board. 
 

I/We, ____________________________________________________________________, as Owner(s) of the subject property, 
do hereby authorize the filing of this application on my/our behalf. 

 

_______________________________________________________________________________ 

     

__________________________________ 
Signature of Owner Date 

 Contributing  Non-contributing Site within the ____________Historic District 

 Individually Designated Site, City Commission Resolution No. 
 



  

206 WINCHESTER AVENUE, MOOREFIELD, WEST VIRGINIA 26836 

 
 
 
 

Present Use of Property 

 
 

Present Zoning of Property 
               Residential                Residential 
               Commercial                Commercial 
               Industrial                Industrial 
               Institutional                Under Variance 
               Other (If other, please describe.) 
               _________________________________ 

               Other (If other, please describe.) 
               _________________________________ 

 
Description of Requested Work 

Please indicate the type of work requested: 

 
 

               Fence                Shed                Door(s)                Roof 
               Window(s)                Signage                Shutter(s)                Porch 
 
               Rehabilitation                New Construction                Demolition                Relocation 

 
              Site Improvements (Please describe): _________________________________________________________________________ 

 
 

              Other (Please describe): _________________________________________________________________________________________ 
 

Please provide a detailed description of the proposed work to be performed (Attach extra sheet if necessary): 
 
 
 

______________________________________________________________________________________________________________________________ 
 
 
 
 
 

______________________________________________________________________________________________________________________________ 
 
 
 
 
 

______________________________________________________________________________________________________________________________ 
 
 
 
 

______________________________________________________________________________________________________________________________ 
 
 
 
 

______________________________________________________________________________________________________________________________ 
 

 
Have other alterations been made to the site within the last 12 months?          No          Yes (Please describe): 
 
 
 

 

______________________________________________________________________________________________________________________________ 
 
 

 

______________________________________________________________________________________________________________________________ 
 

Will the proposed work require a Zoning Variance?           No            Yes, Code Section(s): _____________________ 
 
 

 

______________________________________________________________________________________________________________________________ 
 
 

 
 

______________________________________________________________________________________________________________________________ 
 
Application Requirements 

 Site Plan with dimensions 
 Architectural Drawings: 

 Drawings should show all current and proposed floor plans and elevations, fences, walls, and any 
                         other landscape features 

 Drawings should indicate materials to be used. 
 Photos – At least one (1) color photograph of the main façade of the site and photographs of any areas 

               affected by the proposed project 
 Material(s) specifications and/or sample(s) 
 Color samples 
 Demolition – Plans for what will be replacing the demolished structure should be submitted 

 



  

206 WINCHESTER AVENUE, MOOREFIELD, WEST VIRGINIA 26836 

 
Standards for Rehabilitation 
 
 

1. A property will be used as it was historically or be given a new use that requires minimal change to its 
distinctive materials, features, spaces, and spatial relationships. 
 

2. The historic character of a property will be retained and preserved.  The removal of distinctive 
materials or alteration of features, spaces, and spatial relationships that characterize a property will 
be avoided. 
 

3. Each property will be recognized as a physical record of its time, place, and use.  Changes that create a 
false sense of historical development, such as adding conjectural features or elements from other 
historic properties, will not be undertaken. 
 

4. Changes to a property that have acquired historic significance in their own right will be retained and 
preserved. 
 

5. Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship 
that characterize a property will be preserved. 
 

6. Deteriorated historic features will be repaired rather than replaced.  Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature will match the old in 
design, color, texture, and, where possible, materials.  Replacement of missing features will be 
substantiated by documentary and physical evidence. 
 

7. Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible.  
Treatments that cause damage to historic materials will not be used. 
 

8. Archeological resources will protected and preserved in place.  If such resources must be disturbed, 
mitigation measures will be undertaken. 
 

9. New additions, exterior alterations, or related new construction will not destroy historic materials, 
features, and spatial relationships that characterize the property.  The new work shall be 
differentiated from the old and will be compatible with the historic materials, features, size, scale and 
proportion, and massing to protect the integrity of the property and its environment. 
 

10. New additions and adjacent or related new construction will be undertaken in such a manner that, if 
removed in the future, the essential form and integrity of the historic property and its environment 
would be unimpaired. 
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